_ «YTBepKIeHO»

Ilonoxenue o Bexenun 3JIEKTPOHHOrO KypHaJIa
B MBOY «Ilentp o6pasosanus «BekTop» r. Bnagusocroxay

1. O6mne mooxkeHHs

1.1. Hacrosimit moxyment OIIPENEIIAET yCIOBUS U TPABUIIA BENCHUS SIIEKTPOHHOIO
KypHana (manee 1o Tekcty XK), KOHTpoIs 3a BeneHueM 0K, mpouenypsl obecrnedenus
AOCTOBEPHOCTH BBOAUMBIX B 0K NaHHEIX, HAZeNKHOCTH HX XPaHCHUS W KOHTPONIA 3a
coorBeTcTBHEM DK TpeGoBaHUSIM K HOKyMEHTOO6O0POTY, BKJIFOYAsL CO3/1aHHE pPEe3epPBHEIX

KO, TBEPABIX KOIUH (Ha 6yMaskHOM HOCHTEIE) U JIp.

1.2. B cooTBercTBHE ¢ JSUCTBYIOIIIM 3aKOHOIATENBCTBOM  IIKOJA BIIpaBe

CaMOCTOSATENBHO BEIGHPATE (hOPMEL YHeTa BBINOJHEHHS y4e0HOM MPOrpaMMeL.

1.3. OTBeTcTBEHHOCTS 32 COOTBETCTRIE PE3YIBTATOB y4eTa NEHCTBYIONIAM HOPMaM

H, B YaCTHOCTH, HacTofgmemy per JIAMEHTY U JIOKAJIbHLIM aKTaM, HeCeT AHUPEKTOP MIKOJIEI.

1.4. OTBCTCTBGHHOCTB 3a COOTBETCTBHE JIaHHBIX yduera (baKTaM peanmusanuu

yII€6H01"O IIpo1ecca JIeXUT Ha AUPEKTOPE IIKOJIBI.

1.5. Ilpu Benenun yuera HeoGXOMUMO OBECIETHTE COOMOeHNE 3aKOHOATEBCTRA

O IIEPCOHANBHBIX JaHHEBIX.

2. O6mue npaBu/Ia BexeHus yuyerta
2.1. BHecennme wWHGOPMAMH O 3aHSTHH U 00 OTCYTCTBYIOIIMX JOJKHEI
TIPOM3BO/UTECA 1O (aKTy B [eHb HpOBeleHHsA. Ecim 3apsTie IIPOBOJUIIOCE BMECTO
OCHOBHOI'O IIpEmoJaBaTessd, (akT 3aMEHBI JOJDKEH OTpaXkaTbCs B MOMEHT BHECEHHS
YYETHOU 3aIIHCH.
2.2. BueceHMe B KypHa MHOOPMAllld O JOMAIHEM 3aJaHuH JIOJDKHO
TIPOM3BOMIUTECS. B NICHb IPOBEJICHHS 3aHSATUS. 3aJaHME JOMKHO BHOCHTECS B XypHal He

[I031HEE, 4eM depes | yac nocite OKOHYaHUSA BCeX 3aHSITHi TaHHBIX 00YYaroOIxCs.




2.3. PexoMeHzyeTcs 3apaHee pasMernats 3alaHusl, YTOOBI Y 0OyYaromuxcs OblIa
BO3MOXHOCTH 3a0JIarOBPeMEHHO MIAHHPOBATE CBOE BpeMs.

2.4. Pe3synbTaThl ONECHHBAHHA BBIIONHEHHBIX O0yYaromUMiCs paboT JOIKHEI
BBICTABIIATECS HE II03[IHEe | HEMENM CO THS UX HPOBENEHHS B COOTBETCTRHM C IIPHUHATBEIMH
B IIIKOJIE IPaBUJIaMH OLIEHKH paborT.

2.5. ApXWBHOE XpaHEeHHe YYeTHEIX JAHHBIX JOIDKHO IpEeyCMaTPUBAaTh KOHTPOJIb 34
MX LCIOCTHOCTBIO U NIOCTOBEPHOCTBIO HA MPOTSKEHHH BCErO HEOBXOIHMOIO CpoOKa,
HAIIDUMED, C IOMOUIBIO SIEKTPOHHOH IOANMCH. DIEKTPOHHOE XpaHEHHE apXUBHEBIX
AA@HHBIX NIOIDKHO OCYIIECTBIIATBECS MUHHMAIBHO HA JBYX HOCHTENAX W XPaHUTECS B

PAa3HBIX IIOMEIEHUSX.

3. Yc0BHs COBMEIEHHOT0 XpaHEHHS TaHHBIX B 3JIEKTPOHHOM BHJI€ U Ha
OyMasKHBIX HOCHTEJISIX

3.1. B ciydae HEOOXOOMMOCTH HCIIONB3OBAHMIS Hanuex XK u3 snekTpoHHOIM
GopMBEI B KadecTBe mevaTHOro TNOKyMCHTa MH(OpPMaNWs BEIBOAWTCS HA II€YaTh U
3aBCPACTCA B YCTAHOBIEHHOM IOpSIKE. ApPXHMBHOE XpaHEHHE YYETHBIX NaHHBIX Ha
OYMa)KHBIX HOCHTENSIX IOJDKHO OCYIICCTBIISITHCA B COOTBETCTBHU C IEHCTBYIOLIUM
AIIMHAHHCTPAaTHBHEIM  perilaMeHTOM Pocobpnansopa,  yrBepxmeHHBIM [IPUKa30M
Munobprayku Poccun ot 21 stHBaps 2009 . Ne 9.

3.2. ComHas BEIOMOCTH HTOTOBOIX YCUEIIHOCTH Kjacca 3a y4eOHBIA roj
BBIBOJUTCS M3 CHCTEMBI y4eTa B TOM BHJE, KOTODBIH IIPEAYCMOTPEH AEHCTBYIOIMMHU
TpeOOBaHUAME apXUBHOM CTyxOb.. Ecid naHHBIE 110 y4e0HOMY TOHy XpaHSTCS B
SJICKTPOHHOM BHIE, CBOJHAd BEAOMOCTH MOXKET OBITh IepenaHa B apxuB cpasy IIo
3aBCPIICHIH BEJCHNSA y4€Ta B COOTBETCTBYIOIIEM KIACCHOM JKypHAIIE.

3.3. Ilpu BeneHUH ydeTa B 3IEKTPOHHOM BHIE HEeOOXOIUMOCTE BEIBOJ]A TAHHBIX Ha
TeHaTh I WCIONb30BAHUA B Ka4eCTBE JOKYMEHTAa OIIPENENSETCS COOTBETCTBHEM
HCIIONB3yeMOl nH(opMmanuonHoit cuctems: TOCT P HUCO 15489-1-2007 «Cucrema
CTaHAAPTOB 1O HH(pOpMANMH, GHONHOTEYHOMY H U3JIATeNbCKOMY Jely. YIIpaBieHue

AokyMeHTamu. O61mue TpeboBaHuY.




